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Schedule Inspections on Cloudpermit 
1. To schedule an inspection once a permit has been issued, go to your permit workspace and 

scroll down to INSPECTIONS. Under the inspection you would like to schedule, click ‘Request 
inspection’ 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Select your requested date and timeslot from the drop-down menus and add any additional 
notes for the inspector if needed. Click “CREATE INSPECTION REQUEST” once you are ready. 
 

 



2 
 

 
3. You will receive an email to let you know the inspection has been confirmed. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. If you need to change or modify your inspection request after it has been confirmed, return 
to the workspace where you scheduled this inspection, and click “MODIFY REQUEST”. You 
have to cancel the inspection and create a new request in order to change the date.  
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5. However, if the inspection has not been confirmed yet, it is very easy to change the date or 
time. Click “MODIFY REQUEST” again. 
 
 
 
 
 
 
 
 
 
 

6. Then, select “CHANGE DATE”, and then click “UPDATE AND CLOSE” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. When the inspection is completed, you will be notified by email with the inspection report 
attached.  

 


